Application for Use of the Venue of Taipei Vocational Training Center (TVTC) of Department of Labor, Taipei City Government
	Venue Name
	

	Period of use and Session(s)
	From date: year       month       day        □8:00 – 12:00 a.m.
□1:00 – 5:00 p.m.

Total:______ Session(s)
to date:    year       month       day         □6:00 – 10:00 p.m.

	Purpose of use
	
	Number of participants
	persons


I hereby undertake to apply for use of above-mentioned venue, to observe all the and relevant terms and conditions of use of the applied venue, and to agree to indemnify the TVTC against any and all actions, claims and demands arising out of or as a result of the use of the venue.  The applicant shall upon its leaving the facility return the facility in a clean, hygienic and tidy condition to the satisfaction of TVTC, and follow the required procedures to apply for the refund of deposits.  The applicant shall be liable to pay for any damage to the premises and facilities, and pay for the use beyond the expiry of the permitted period of use.  If the applicant should fail to observe any of the conditions set out herewith, TVTC shall be entitled to withdraw the permission to use the facility without giving any prior notice and without incurring any liability to pay the applicant any direct or indirect damages. Any fees charged shall not be refunded. And applicant may be lawfully dealt with the competent authorities without objections. 
1. Any activity or behavior that is violation of the Acts, obstructing an officer in discharge of duties, destruction, abandonment, and damage of property.
2. Any activity or behavior that is against public safety, interference with public order, violation of moral order.
3. Any activity that will cause any danger of personal injury or damage to property of TVTC or any other persons.
4. The use of the facility does not match for the purpose stated in the application form during the permitted period of use.
5. Any behavior infringes on other person's rights, and defies dissuasions.
6. Any activity engaged in making profit, unless the charges from the participants is to cover the costs of operating the activity stated in the application form during the permitted period of use.
7. The applicant allows any person not included in the application to enter the TVTC's premises.
8. The use of strictly prohibited lighting of fire or the use of fireworks, explosives and any pyrotechnic or inflammable materials, unless specific permission is first sought and obtained.
9. Other illegal activity and or behavior, or violation of the provisions of rules.
To:  Taipei Vocational Training Center of Department of Labor, Taipei City Government              
Name of Applicant:

Postal Address:

Principal’s Name:                                                                                   (Official stamp for the organization)
Name of Contact Person:

Telephone No.:                                               
Mobile phone:
Fax No.:
Date:  year

month

day

	Item
	Amount
	Total amount

	Venue Fee
	NT$
	NT$

	Cash Deposit
	NT$
	

	Other
	NT$
	

	Venue Manager
	Supervisor
	Accounting
	verification
	Approval

	
	
	
	
	


Taipei Vocational Training Center of Department of Labor, Taipei City Government

RECEIPT

The undersigned hereby acknowledges receipt of returnable deposit of the sum of NT$ 5,000. The deposit served as the security paid in advance for applying for the use of venue of Taipei Vocational Training Center.
Recipient:
Date:    year


month


day
