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Taipei City Government

Department for Youth

International Student’s Internship Program Agreement

Party A: the student (hereinafter referred to as "'Party A") and
Party B: Department for Youth of Taipei City Government
(hereinafter referred to as '"Party B'"), hereby agree to the following

terms and mutually abide by them.
1. Internship Period: From [start date] to [end date].
2. Internship Duties and Hours:

(1) Participate in discussions on the activities and policy planning of Party B.

(2) Collect youth policy data from various countries, create a comparative analysis,
and provide suggestions and solutions.

(3) Accompany visits to the sites related to Taipei policies and historical/cultural
places, and create records and reflections.

(4) Share learning experiences and engage in interactive exchanges through activities
arranged by Party B.

(5) Internship Hours: 40 hours per week

3. Internship Location:
Taipei City Government, Department for Youth, Global Engagement Division
4. Internship Allowance and Insurance:

(1) Allowance: Party B does not provide any allowance to Party A.

(2) Insurance: Party B shall arrange and bear the cost of the necessary insurance for
Party A's internship, including injury-related insurance.

5. Internship Regulations:

(1)During the internship period, Party A shall adhere to Party B's attendance
regulations, with working hours from 8:00 to 9:00 for start time and 17:00 to 18:00
for end time. Lunch break is from 12:00 to 13:30. Requests for leave must be
submitted in writing. If absent without valid reason for more than 3 days, Party B
reserves the right to terminate Party A's internship.

(2)Party A shall adhere to Party B's dress code and management rules while interning
at the provided location, ensuring venue safety and confidentiality of business.

(3)Party A shall not engage in any behavior that may reflect negatively upon Party B.

(4)Party A shall complete the internship tasks and objectives required by the Taipeli
City Government Department for Youth international internship program and

accept assessment from Party B.



(5)Violations of the above regulations by Party A, without subsequent explanation or
evidence of force majeure or circumstances beyond Party A's control, may lead to
termination of the internship by Party B without issuance of internship scores or
certificates.

(6)Party B shall assign a dedicated person to assist Party A with living arrangements,
internship tasks, orientation, familiarization with the environment, relevant
business tutorials, and management rules during the internship.

(7)The internship environment provided by Party B shall not jeopardize Party A's
health and safety, and shall not require Party A to handle sensitive business matters.

(8)Party A agrees that during the internship period, any production and works related
to the duties, if there is no agreement beforehand, shall belong to Party B.

6. Any disputes or disagreements arising from this contract shall be resolved through
negotiation between Party A and Party B.

7. This contract may be amended or revised through mutual agreement between Party
A and Party B.

8. This contract is made in duplicate, with each party holding one copy for record.

Contract Parties

Party A: (student's name) Party B: (institution’s name)

Representative:
Address: Address:

ID Number/ Passport Number: ID number of the Institution:

/ / / / / /

day/ month / year day/ month / year
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Taipei City Government Department for Youth Intern’s Performance Evaluation

BV AL

Intern's name

BEBM/E LD e R R A
Institution/Department :

Taipei City Government Department for Youth/
Global Engagement Division

FVOR /_/ # % 7 P Internship tasks :
Internship Zto l.
Period / 92
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Evaluation Performance BB & i+ i -
Items Excellent | Great | Good Fair Below
standard
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IR Dress
Attendance | @ppropriately.
and daily ,
routine o
Be punctual.
L EFf & kA
Have team spirit.
FYRAE |REET
Learning Be responsible.
attitude

iAo
Express ideas
clearly.

Wiz izw*hpw
Understand the
rules of the tasks.
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Learning
effectiveness
and
contribution
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Be familiar with
the skills needed
for performing
intern duties.

Ao OPTfE AR AR
Solve problems
effectively.
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Demonstrate
creativity.
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it

Facilitate
communication
and interactions
between Taipei
youth and
international youth
effectively.

X 4 Score
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Signature of the supervisor
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Signature of the Commissioner




